
Department of @Ducation

DepEd MEMORANDUM
No. , s.2O22

colYDUcT oF THE 2O2r TATIOI{AL QUALIT'flilG E!(A}TTIIATION
FOR SCHOOL HEN)S

To Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

a. DepEd Order (DO) No. 42, s. 2007, titled The Revlsed Guidellnes oa
Selection, Promotlon and Deeignation of School Heads;

b. DO 97, s.2011, titled Rcylscd Guldelinee on the Allocation and
Reclaseiflcatloa of School Head Positloas; arrd

c. DO 41, s. 2016, titled Addltlonal Guldelineg to DcpEd Order No. 19, s.
2O16 (Gutdeltnes on the Orgenlzatlorel Structures and Stafling
Patteras of Stand-alone and lategrated Publtc Seuiot Hlgh Schools
lsHsl.

2. In this regard, the Department of Education (DepEd), through the Bureau of Human
Resource and Organizational Development (BHROD), shall administer the 2O21 Ifatloncl
Qualtfilag hemltlatlotr for School Heads (IYQESHI on Jure 21,2022. Due to the COVID-
19 Pandemic, the eranlnatlon shall be ednlnistered natlotrwide through a securcd
onllae platform. A mock exam shall be conducted prior to the actual examination to
famlliarize the examinees on the platform. Details of which shall be sent to t}te examinee's
DepEd email address.

3. Aspiring school heads, regerdless of their curent posltions, are qualified to take
the NQESH, provided t-hat the applicants meet the quallllcatlon requlretreDts and has
acquired any of the follorlng experlence requlremente as of March 3L, 2022, consistent
with DO 39, s. 2OO7 titled Modlficd Quallllcetion Sterderds for the Posltlons of Head
Teachers and Prlncipals:

a. One year as Head Teacher, or
b. TVo years as Teacher-in-Charge, or
c. T\ro years as Master Teacher, or
d. Teaching experience for Five years as follows:
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Srglblic of tlc ?rilimimt

1. Passing the National Quali$ing Examination for School Heads (NQESH), also known
as Principals' Test, is one of the requirements for appointment and reclassilication of all
aspiring applicants to the Principal and Assistant Principal positions in all public elementar5r
and secondarlr schools, pursuarrt to the following issuances:

i. Teacher III or other Teacher positions with same salary grade; or
ii. Incumbent public school teacher who has managerial and

supervisory experience in a DepEd recognized private institution or

4636-4476 /4637,6209



Commission on Higher Education (CHED) recognized
education institution; or

iii. Aggregate experience as Head Teacher, Teacher-in-Charge
Master Teacher, and Teacher III.

higher

(rrc),

4. However, due to the variation of alert level systems in the provinces, the 2O2l NQESH
online examination shall only be limited to a total numbcr of slx thouaaud (6,0()0|
examlnecs natlonwlde. Each region, therefore, shall only be provided slots based on the
number of unl-rlled Principal 1 positions (see Enclosure No. l). Thus, DepEd regional offices
(ROs) shall refer to the following order of priority for consideration in the selection of their
final list of examinees:

a Incumbent Ofiicer-in-Charge (OIC)/TIC for at least two years or Head
Teacher for at least one year of a public elementary or secondar5l
school with designation or Special Order duly signed and issued by
the Schools Division Superintendent;

b. In case of remaining slots after considering Item 4.a, only then that
the applications of the following may be accommodated:

5. Application will be done online through the NQESH Online Application System
following the schedule below.

Date Actlvlty
April 25-29, 2022 Online Application
April 25-May 2, 2022 Schools Division Office (SDO) Evaluation
April 2*May 4,2022 RO Validation

b. For applicants under 4.b

Date Actlvlty
May 5-7,2022 Online application
May 5-8, 2022
May 5-lO,2022 RO Validation

6. The final list of examinees must be submitted through the official email address of
BHROD-HRDD through email at bhrod.hrdd@deped.gov.ph on or before May L7, 2022,
using this subject format RO[to.]_2O21ltQESH_Flnal-List-of-hramlaees.

7. For guidance in the application process and other matters relative to the conduct of
the 2O2l NQESH, enclosed also in this Memoraldum are the following:

Technical Working Group Composition and
Responsibilities,
Online Application Process,
NQESH Online Application System User's Guide,
Processing of Application and Certificate of Eligibility,
and
Utilization of the Examination Fee.

Enclosure No. 3
Enclosure No. 4
Enclosure No. 5

Enclosure No. 6

i. Qualified applicants under item 3 of this Memorandum, and
ii. Incumbent OICs/TICs not meeting the required experience.

a. For qualified applicants under 4.a

SDO Evaluation

Enclosure No. 2



8. The examination shall cover conceptual and situational critical thinking questions
relevant to the role ofa school head aligned with standards set by the Philippine Professional
Standards for School Heads (PPSSH) as stipulated in DO 024 s. 2O2O or the llatlonal
Adoptlon and Impleocatatloa of thc Phlllppiae Professlonel Staadards for School
Hceds. It shall serve as a mechanism to safeguard and gauge the competency and quaiity of
the aspiring school leaders in DepEd schools.

9. To determine who will qualify for the next stage of the selection process for a
Principal I position, an order of merlt will be used. The procedure will not employ usual
pass or fail scores rather will identify ranking of the examinees based on their ability level
vis a vis the diffrculty level of the test items.

10. DepEd values the credlbillty aad integrity of the eramhatlon. The ageacy ls
,rot, ltr eny way, afflllated wlth indlvlduals or instltutlong olferlng and prorlding revlew
aeasloas. A waralng is given to all applicants against individuals or organizations which
claim to have access to the content of the examination. Applicants, individua-ls, or
organizations who shall have direct or indirect request for test content and/or perform an
act of bribery (monetary or gifts) to Central Office, RO, and SDO employees sha-ll be subjected
to investigation ard/or filing of appropriate administrative case.

72. Immediate dissemination of this Memorandum is desired.

o BRIONES
Secretary

Encls.:
As stated

References:
DepEd Order (Nos.: 42, s. 2OO7; 97 , s. 2Oll;41, s. 2016; alrd O24, s. 2020)

To be indicated in the Perpetual Index
under the following subjects:

BASIC EDUCATION
BUREAUS AND OFFICES
OFFICIALS
POLICY
PROMOTION
QUALIFICATIONS

MCDJ/APA/ Mrc, DM Conduct of the 2O2l NOESH

RULES & REGULATIONS
SCHOOLS
SENIOR HIGH SCHOOL
TEACHERS
TEST

o 108 - April 12, 2022

The 2O2l NQESH ollicial results, including the details of the new merit system shall be
released through a DepEd Memorandum. All examinees shall be notified of their individual
results through their respective DepEd email addresses.

1 1 . For more information, please contact the Bureau of Human Resource and
Org.alzatloDal Developmeat-Human Resources Development Dlrlslon, Sth Floor,
Mabini Building, Department of Education Central Office, DepEd Complex, Meralco Avenue,
Pasig City through email address at bhrod.hrdrl@deped.gov.ph.



(Annex 1 to DepEd Memorandum No. -- s. 2022)

2021 NATTONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
REGIONAL ALLOCATION FOR THE ONLINE EXAMINATION

NCR 485

CAR 26

I 40

II 80

III 310

wA 1534

IVB 300

V 300

VI 300

VII 480

VIII 210

IX 455

x 150

XI 580

XII 455

CARAGA 29s

DepEd Regional Office Allocation

TOTAL 6,000

(Enclosure No. 1 to DepEd Memorandum No.         , s. 2022)



(Annex 2 to DepEd Memorandum No. _, s. 20221

2021 NATTOTTAL QUALTTTrNG EXAMIilATTON FOR SCHOOL HEADS (ilQESHl
TECHNIC/IL WORXTNG GROITP (rWG) COMPOSITION AND RESPIONSIBILTTIES

A. Natlonal Technlcal Worklng tiroup (lITWGf
1. The NTWG shall be comprised of the following:

a. The Chair of the NTWG shall be the Undersecretary for Human
Resource and Organizational Development;

b. The Vice-Chair shall be the Director IV of the Bureau of Human
Resource and Organizational Development (BHROD);

c. The National Program Manager shall be the Project Development
Offrcer V of BHROD - Human Resource Development Division
(HRDD); and

d. The Secretariat and Foca-l Oflice shall be the BHROD - HRDD.

The NTWG shall give the overall directions, oversee administration, and
supervision of the 2O2l National Quali&ing Examination for School
Heads (NQESH).

They shall provide policy directions and issue poliry guidelines that shall
contain the testing objectives, standards, structures, procedures, and
schedule; and ensure that these are adhered to accordingly.

They shall establish the necessar5r systems and processes that will
warrant eflicient, effective, and timely conduct of the test.

They shall oversee the preparation for the conduct of the 2O2l NQESH
which includes the development of test items and online system and
ensure integrity and confrdentiality of the test.

They shall disseminate information and facilitate the conduct of the
Central, Regional, and Schools Division orientations for all personnel
involved in the preparation and administration of the test.

They sha-ll €rnnounce the results of the 2021 NQESH through a DepEd
Memorandum.

7

8

9

They shall conduct a post-evaluation activity in aid of future conduct of
the test.

The NTWG shall perform other tasks as may be assigned in aid of the
successful conduct of the 2021 NQESH.

B. Regloaal Technlcal Selrdng Group (RTWG)

2

3

4

5

6

I

Page 1 of4

The RTWG shall be comprised of the following:
a. The Chair of the R'TWG shall be the Regional Director;
b. The Vice-Chat shall be the Assistant Regional Director;
c. The Regional Project Manager shall be the Chief Education

Supervisor of the Quality Assurance Division (RO-QAD);

(Enclosure No. 2 to DepEd Memorandum No.         , s. 2022)
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The members shall include the Regional Accountant, Regional
Budget Offrcer, Regional Cashier Section Personnel, Regional
Information Technolory Oflicer (ITO), and the designated Regional
Testing Coordinator/ s.
The Secretariat and Focal Oflice shall be the RO-QAD.

The RTWG shall oversee the overall direction, administration, and
supervision of the 2021 NQESH in tlle region, in accordance with national
policies and guidelines.

The RTWG Chair and Regional Project Director shall be the oflicia-l and
authorized signatory of all regional issuances and documents related to
the conduct of the 2O2l NQESH. The RTWG Vice-Chair and Regional
Deputy Project Director shall assume the function of the RTWG Chair and
Project Director in tJ:e absence of the latter.

The RTWG shall do the proper coordination with the NTWG with regard to
the directions, preparation, administration, and supervision of the test.

The RTWG, through the Regional Project Manager, with the assistance of
the Regional Budget Offrcer and the Regional Accountant, shall take
charge of the preparation and approval of the budget proposal for the
conduct ol tJ:e 2O2l NQESH.

The RTWG shall be in-charge of the information dissemination to all test
takers and the conduct of regional orientations to all personnel involved
in the administration of the test. This shall be led by the Regional Project
Manager with the assistance of the Secretariat ald Focal Offrce as well as
the Regional Testing Coordinators. The Regional ITO shall provide the
necessary technical support in the use and simulation of NQESH Online
Application System (OAS).

The RTWG, through the Regional Project Manager with the assistance of
the Secretariat and Focal Oflice, shall validate the documents forwarded
by the Schools Division OIIices (SDO) through the NQESH-OAS. The
Education Program Supervisors (EPS) of the RO-QAD shall serve as the
Regiona-l Validators. They shall validate the applications and check the
completeness of the documents submitted. They shall compile the
submitted RO copy of the Certifrcation of Examination (COE) submitted
by SDOs - lower portion of the COE.

The RTWG, through the RO Cashier, shall receive and process the
pa5ments of examination fees of qualified test takers based on the master
list paid examinees submitted by the SDO Evaluator. The RO Cashier
shall be the authorized personnel to issue Individual Ollicial Receipts to
qualifred applicants. They shall prepare the master list of the Individual
Ollicial Receipts indicating the Oflicial Receipt Number.

The RTWG shall identify and designate one (1) personnel who will act as
Regional Testing Coordinator. The RO-QAD EPSs sha-ll be prioritized in
the designation as Regional Testing Coordinator.

4

5

2

3
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The RTWG, through the Regional Budget OIIicer, Regional Accountant
and RO Cashier, shall ensure that all funds for the purpose are utilized
and disbursed in accordance with the existing accounting and auditing
rules and regulations. They shall ensure that the necessary financial
documents are secured and kept. They shall be in-charge of the payment
of honoraria to all eligible personnel involved.

The RTWG, shall identiS ard submit to the NTWG (through the BHROD-
HRDD) the final fist of examinees of their respective region.

The RTWG shall ensure that the schedule stipulated in this DepEd
Memorandum is adhered to accordingly, unless otherwise changed by the
NTwc.

The RTWG shall perform other tasks as may be assigned in aid of the
successful conduct of the 2O2l NQESH.

C. Schools Dlvlsion Technical Wqjktng Group (SDTWG)

The SDTWG shall be comprised of the following:
a. The Chair shall be the Schools Division Superintendent (SDS);
b. The Vice-Chair shall be the Assistant Schools Division

Superintendent (ASDS);
c. The Division NQESH Coordinator shall be the Chief Education

Supervisor of the School Governance and Operations Division
(sGoD);

d. The members shall include the Administrative Officer (AO) V,
Personnel OIIicer, SDO Cashier, SDO ITO, and the designated SDO
Evaluator/s.

e. The Secretariat and Focal Oflice shall be the SGOD.

The SDTWG shall oversee the overa-ll direction, administration, and
supervision of the 2027 NQESH in the division, in accordance with the
national policies and guidelines and regional issuances.

The SDTWG Chair shall be the oflicial and authorized signatory of all
division issuances and documents related to the conduct of the 2O2 I
NQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair in the absence of the latter. If the SDO has more than one ASDS,
the SDS shall designate one of the ASDSs to be the SDTWG Vice-Chair.

The SDTWG shall do tlle proper coordination with the RTWG with regard
to the directions, preparation, administration, and supervision of the test.

The SDTWG shall be in-charge of the information dissemination to all
examinees and the conduct of division orientations to all personnel
involved in the administration of the test. This shall be led by the DMsion
PT Coordinator with the assistance of the Secretariat and Focal OIIice.
The Division ITO shall provide the necessar5z technica-l support in the use
and simulation of the NQESH-OAS.

10.

11.

t2.

13.

1

2

4

5
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7

The SDTWG, through the Division ITO, shall ensure that all applicants
are issued with an offrcial DepEd email account prior to the online
registration, and/or activate the DepEd email accounts in case of
applicants with existing accounts.

The SDTWG, through the SDO evaluator, shall evaluate the qualification
of the applicarts and the completeness and authenticity of the documents
submitted by the applicant and issue the system generated COEs through
the NQESH-OAS.

The SDTWG, through the SDO Cashier, shall receive payment of
Examination Fees from t.Ire qualified test takers.

The SDTWG shall assist the RTWG and shall perform other tasks as may
be assigned in aid of the successful conduct of the 2O2l NQESH.

8

9
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(Annex 3 to DepEd Memorandum No. _, s. 20221

IIATION/IL QUALITfiTTG EXATUTNATTON FOR SCHOOL HEADS (NQF^SH)
FY 2O2L ONLINE APPLICATION PROCESS

1. Preparc the documentary requlteneats

A. Applicants for the 2O21 National Qualiffing Examination for School Heads
must prepare the following upon registration:

ii Designation or Special Order as School Head or TIC/OIC of a public
elementar5r or secondar5r school duly signed by the Schools Division
Superintendent

B. Applicants must ensure that the documents are scanned in clear copies and
saved in PDF format.

2. Crcate an account tn the NQESII gallns Appllcatlon System

A. An Applicant must first create an account in the NQESH Online Application
System (NQESH-OAS) using official DepEd email account following the steps
specified in the .IVQESII-OAS APPLICAI\II USER GI/IDE (see Annex 4). The
NQESH-OAS may be accessed through this link:
http:/ / www.nqesh. deped. gov.ph /

B. Applicants must ensure that all information provided are accurate. Changes
are not allowed after creating the account.

C. Once an account has been created, an email notification will be sent to the
applicant's oflicial DepEd email address.

3. Subnlt appllcatlon onllae

B. Applicants are reminded that falsifrcation of documents shall be subjected to
investigation with grounds on grave dishonesty as stated in the Civil Service
Commission (CSC) rules and regulations and may be banned from taking ttre
NQESH.

4. Monltor the stetus of appllcatlon

A. The applicant shall be updated on the status of the application through email
notification and the NQESH-OAS application status page which is discussed
in detail in the NQESH-OAS Applicant User Guide (Annex 4).

i Original copies of the approved Performance Rating with at least Very
Satisfactory (VS) performance in the last two (2) consecutive rating
periods;

t Service Record duly certified by the SDO; and

A. The applicant must submit the required documents online through the
NQESH-OAS following the steps specilied in the IVQESII-OAS APPIJU,NT
ASER GWDE (see Annex 4).

(Enclosure No. 3 to DepEd Memorandum No.         , s. 2022)



Eepubtir ot tbe lFbilippines

Department of @bucation
INFORMATTON AND COMMUNICATTONS TECHNOLOGY SERVICE

User Support Division

ESH
Natlonal Quallfylng Examination for School Heads

ON LINE APPLICATION SYSTEM

NATIONAL QUALIFYING
EXAMINATION FOR SCHOOL

HEADS . ONLINE APPLICATION
SYSTEM (NQESH-OAS) 2022

USER GUIDE FOR APPLICANTS

Notionol Quolilying Exominotion lor School Heads - Online Applicotion System (NQESH-OAS)

-r

@

(Enclosure No. 4 to DepEd Memorandum No.         , s. 2022)



l. Creating Your Account
You must have yourown NQESH-OAS account that enables you to submit your application
and view your application status.

l. Access httos://nqesh.deped.gov.ph/ in your web browser.

ed NQESH
Nrio.El Qr.rthd.ta C-.naMtl6 t . S.!r@l lr..rk

ONLINE APPLICA?ION SYSTIM

E@

2. ln the login page, click Create Account.
a. You will be directed to the Privacy Notice page.

3. Read the Privacy Notice very well.
4. lf you have read and agreed to its terms, click the Click here to indicate that you have

read and agree to the Privacy Notice, then you will proceed to the Create Account
Pate.

PrlYac, ilodc.

Ihb pdvey nolhs dirdG6 the prirracy praclbB for tho I{IESH OnIrE Appficdiql S)rstsn, T}*s notbq apdkls soldy to
informadon co{c16d by ltils r,\€bdtB.

The intqmalixl collcted ln ttils slt6 wlfl bo us€d to drBct yu, Adlcatbn to your 
'€spec{iw 

Scrlods Dh,isir).VRe9ird
Office.

tt r,$ll & be L6€d to ploc€ss a)d Lpdate ),ou on lhe siahB ol your applcatbn.

tt will b6 p€rrtan€r y stoEd in th6 }{QESH tak€is datab@.

Uib td€ pr€cadixrs to protE{ your iobrrdon. Iirtsr }ou sjbmit s€r}silira irtorrnatin via ttE !r/€bgts, !,our infofiratbn
is prorered bdt onlne ard offtne.

Orfy a.,ato&€d Dsp€d Porso.rnd wtro adnhlst€r io d rBt/zs lho tlO€SH r€ grr{€d acc€ss to pCso.talty ldectf,atle
hrormalion, the erdrgEs of wt*$ be facilitrat€d fhol{ft erlril and u.eb Opfircatixr. The cqnBneryssr/ss in wt*$ $e
sfd€ p€.so.rdt ileotiftaHo irlorflEfin ara kepl in a s6re sr itorlll€irl.

You havs the rigtt to ad( ,q a copy ot ary peGonal hlornatbn D€pH lElds about !,o{r, as wdl as tha riglrt ,or its
corr*tkm-

I hnd ero.Erjs ql rsorlatle qror,xb, yqr nEy cqltd trlrodjtrddodapadgot,ph

clir* hera to indicate lhat you have read dld aqree to the Privacv Nolice.

Notionol Quolilying Exominotion l School Heods - Online Application System (NQESH-OAS)
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5. Fill out the fields under: Create Account

LOGIN INFORMATION

rEmail:

*Pass$rord(minimum of 8
characters):

*Confirm Password;

lnforrnation

Enter your DepEd Email
Address.
Enter yourdesired
Password. (Minimum of I
characters)
Retype your password in the
Conlirm Password textbox

Applicant lnformation

a. Enter your First Name,
Middle Name (Type NA if
not applicable), and Last
Name.

b. Enter your Name Extension
(lfapplicable).

c. Select the year, month, and day
of your Date of Birth in the
dropdown list.

d. Select your Sex in the
dropdown list.

e. Enter your Mobile Number
using this format:
ogxxxxxxxxx.

f. Enter your Landline
Number (lf available; include
the area code).

g. S€lect your answer in the
dropdown for the question of
"Do You have Stable
lnternet Connection?"

h. Enter your Reason For
Taking Eram in the textbox

i. Enter the Number of
Times Test vvas Takeni
lnput 0 if first-time taker.

i. Enter Years Taken (lf you
entered a number of I and
above in the previous
question, enter the year/s
when you took the exam in the
textbox/es labeled lst takc,
2nd take, and so on.)

Login

a.

b.
c.

d.

APPtrcA I tl{rc$fino

rFIst Nalte:

rMiddle Name:

rLr( lilarne:

Narn€ Extensioft

rDae of tJin r:

'Sex:

rMotile lttnnber

il not apdicaHe M I'VA

cd,ltrrrlytyy

Selocf Type

0909s99999

Landline Numb€(loppl,i(obie):

rDo You Haw Stable lntern€t

Connedion?:
Seied Amwer

Reason For Takint Exam:

*Number of times test was

taker{Zero(0) if first time taker):

rYears takefl
20r8.2019

Notionol Quolilying Exomindtion lot School Heads - Online Applicotion System (NeESH-OAS)
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Work lnformation

a. Enter Current Position in the text box.
b. Enter Designation in the text box.
c. Select Governance Level; lf Central Ofrice is selected, type the Oflice Name; lf

Regional Of,ice, select the Region and rype the Office Name; lf Division Oftice,
select the Region, Division and type the Office Name; lf School, select the Region,
Division, and type the School Name.

Home Address

a. Fill out the fields under Home Address; Enter your complete Home Address using the
following formac House No. /Block No./Lot No./Street/Subdivisionfy'illage/Barangay.

b. Enter your City/Municipality.
c. Enter your Province.
d. Click the Create button to submit account registration.
e. A message will pop up, if you have reviewed your information and have verified it as accurate,

click OK on the popup to confirm.
f. Another message will pop up, Click the OK button to redirect to the Login page.

r/YoRx ll{tottaAltot{

*cunent Positim:

OesiSiaaon:

HO E ADOftSS

rcityrr.luridA.lit,.

lrdrs€.tot, B*,5'tl Subd fl Br

@
REMINDERPLEASE MAKE SURE THAT ALL INFORMANON PROVIDED

ARE ACCURATE AND CORRECT. CHANGES IS NOT ALLOWED AFTER

CREANNG YOUR ACCOUNT.

Cancel

succesfu lly Registered.

Notionol Qualifying Exominotion lor School Hedds - online Applicdtion System (NQESH-OAS)

1
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a .otuoffiqr t i I
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r'bdrrw!.r-* dryri*rt.<ff4,{ffi
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rctrbtdrtE
E.'&F-d.....d',

d.t *b-rtd-

D.ED .,. qod NQE'H

8. Once done, an email will be sent to the email address you provided as confirmation that your
account has been created.

!1. Logging ln

After creating your account, you may log in to NQESH-OAS to access its facilities and
process your application.

l. Access https://nqesh.deoed.gov.ph/ in your web browser.
2. Enter your DepEd EmailAddress and your Password.
3. Click Login to input your credentials and be redirected to the home page.

lll. Filling Out the Application Form
To facilitate a smooth application process, you are expected to fill out all required
information in the Application Form accurately.

l. Click + Apply to proceed to the Application Form.
2. Fill out the fields underApplying Form.

a. Select Region/Bureau/Service from the dropdown lisc
b. Select Division from the dropdown lisc

3. Upload soft copies (preferably scanned copies) of required documents as stated under
Supponing Documents:

a. Performance Rating for the last two (2) ratings.
b. Signed Service Record.
c. Designation as Teacher in ChargdOfficer in Charge Signed by SDS (ifapplicable); and

IDESH ONUNE APFLICATION SYSTEM

Nationol Qualilying Exominotion lor School Heads - Online Applicotion Sptem (NQESH-OAS)
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Ctpos€ Flle

Clb6€ File

Choo6e File

Ctbose File

Application Form

.Sitned Servke Record:

+ ApCy

, ity ABacedo.t

a CEE Pasrqd

I Lo€.rf

*Retaon:

*Ctvisi,on:

Sd*r R€6m

Sd€d DvtSo.!

*Perfonnafta RatirB for th! last 2

raor€s

D6itnation a5 Tladl.r in Char& /
Officer in Charte E&Ed hy SDS(lf

^pdi(abhI

JIAN DFIACfNT
NQESH ONLINE APPLICATION SYSTEM

d. Certification of Managerial and Administrative Experience (if applicable)

Note.' Maximum of 5 MB per PDF document.

4. Once done filling out the form,
click the Submit Application
button.

5. lf you have reviewed your
information and have verified it
as accurate, click OK on the
popup to confirm.

6. You will be prompted that Your
application has been saved
successfully; click OK to con{irm.

7. Once application is submimed,

Oo you confirm that the data you will submit is correct?r Can<el

Successfu lly submitted you. application.

lV. Checking Your Application Status

Once you have finished submitting your application, you will be redirected to the Applicarion
Status page, which indicates what level your application is at and what its details are.

You will also receive notifications through your email as soon as the status of your application is

changed or updated.

Please take note of the following application statuses:

6
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Certifkation of Manaterial and
Adminisraive Experieice(tt
Appli<able):

slboit AFpficaiion

OK

an email notification will be sent to the applicant's official DepEd email address. The
"For SDO Review" status is reflected in the NQESH-OAS



For SDO Review

This will appear as the status once you complete the Application Form, indicating that your
application has been routed to the Schools Division Ofiice (SDO) where you filed your
application.

The designated SDO evaluator will receive and assess the submitted documents and shall act
on the application accordingly

Status on your Dashboard

Appllcltion Numblr Appllcant Nemc Status

2022-7 1 -525701 For SDO Revr6w

Email Notification

ara

D.J.IJAT 4LACR,Z.

Yot h.l.rE-.lr.trlarou*.&!hn 202t itadtd Orltrt Batrh.r.i h. SCEI H.d (locst[ytrr *ao,r r!522n64C53.5

Pho 6. ffi.ir.rl rhJ h &qitirtroe rrllrUtl.l b. {d..tro EV ll,Atloi rn VERfTCITTON D' to inE9l S.t!..b oi,ti!.rT..drrcd nb.rdrg G.ra(So C).

Yom.rd.d(it rnir olF. rrr.rrt t b!!a{ hb yort(f,Stl ftn lrDac.i6 Stlld Ed

iIOESll laldlT..HdlWff!G.r?

na, a.baar.t,,d.l. Ptoto bndQy
Ftdt qi,bL tffir, totri.td toi,t r*it sd'ott Oriri, Orl.. ri.gucrd Ofic.

s@5#'ffi-{slsg

Forwarded to RO for Validation

This will appear as the status once the SDO evaluator has forwarded your application to the
RO, who shall review your application and approve it prior to payment.

Status on your Dashboard

ADoli=lion |lunSer

.trNmJq(N.Z

National Quatilying Exdminotion fq School Heods - Online Applicotion System (NQESH-OAS)
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a
ID

lll xErtr.,lrar.?!.i..r.ci,

o.- tiraL oE l cn5
PL.bl.Faiar.!-ar-a!.|r*Etl!r.-.l.. ,(o2.rdaai)€r-hrffi5rrlctrR.lrrahdnltltdqGlvGlbr.ri.tEuErvrnr:r.Afio.a

Yd.r.Ha.rbd',lC..srtl.alihtrcrtE iO-xriEh!'r-6r

ictil|rdLfrr rtltl G.to

D.ao.ba 't,a- *a^d.4,r
Fd m r*t dd'4 Ft q.Jle,ta.d.Sdoal\li,Ol-rAairtOlb.

ocfiro..' aoa L_qE_II

Email Notification

Qualified
At this iuncture, you will be asked to proceed to the SDO to pay for the examination
fee and will be issued an examination permit.

Status on your Dashboard

Mication Nffib€r &plicant t{ame Slah,s

,tDNmACflU

Email Notification

a

rL.rkF---ar.- o-,rahL3n-l-r.Err irr-Ed.r-ho-

,rFrb6-a-'..Fr-r--F-drF.-b
,.tFrr-t1.....-_rr..n

-*aFce-a-o6- i-t.--.t rr.Jrp

rt-r.ti.dE.-a-t'-*.llrur ---r+..rfr qe-Fi.dd-cG
b*...--..Btez

*(ft 
-tdrto.t

.r-$.4'-t6.'liFie

eltPx=!:=G-Cg!
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Copy of Certificate of Eligibility (COE)

t ral olL hrii-
DEPARTMENT OT EDUICATION

Divii of V.L'alrcit

C.nllLrl. of f, lldblllty

tI' r i 6t dr tl. +sd r- d dr t Erid i.6. rolr nddr o.riq
Ittd- 6.s.b.r lk a !a t . r.o,.*a.nii-re a

Ddrldr o|c PUlJClt l-
sd.lroiaE vlla$zr.rEl. Nlls

llir.6i.&.r.i. fr, tirt . rd F nbb.FdrtiirlEbtu

r'.,tnta i.ra.ry iY/nn.:

I hr 6rit 6r.8ar(d ihtr.a tnri ri. olb }rrt.rE srft d Ert
.rn! i6 it. rirrr '5.d l.6lt 6 ri.ffi -l.6d.nr.a ilE a!.Cd

Er-b..!..: oltt"lalt,

rrl{-, Elrcrlz
cldh.da firaftlr
D-adi Of'lDlc Ar.
5a..l,Oila v lSaalrELAI,Olt

Approved

You have successfully completed the application process and will be included in the initial
list of examinees.

You are now set to take this year's National Qualifying Examination for School Heads
(NQESH) through a secured online platform which uses special remote proctoring. Refer
to the memo for the instructions relative to the secured online platform.

Status on your Dashboard

Notionat Quolifying Exdminotion l schoot Heods - online Applicdtion sFtem (NQESH-oAS)
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Email Notification
o.,it AxDar aEz

lliBttoccrfr|n.t .itoayou p.tri.nl

Ya,-.nor.alot t iirFr'r iel|dqr.lttnaErt5.lootu sd.ol lt.6 fAlgrl tr$,th. r.o'rd6.'rt.!l..irrl,*iurt +.d.1rt.id.r.!ddrt.
&Ltr,! blrr yot ,r.d b ron. d.rllt.P d lt?!9 cdtlrrrt r$rtr flBln.!Mil)o{,! lo(a lti-|, d ll^Dtit M OrrlOST lurc G r!! shli.rl.
i/rrfl..la,k rr.id dlod. cro. $. anr'triL.nrn ttt

L Fr.gfgrtr t6.Etltfrira dclrlEr.
2- Frr lu/! lh. rlllllt b rnt{ c!.Frr.Fl.rldr
3. roo t'.l/! xEilk{ UE rodd.ddo rrb tr . rdr tt qyrt.

TlrL&+ao$r!Sllffi.9gbddtcri Lddrrioandirql3idth&htr.../.. .l!6nB.66/dn:L-lr..eir..dnn.64nr./r.6^El 3.t2,ar! s.tl.lrsd..d

Iit*yoo.{ra t y!.to

|GSHxtlEcrxH.daffiIeuf
1t,' b d1 offit pded dltd. *e 6aA qtytoltb n,,5',..
ts q,qlrd'a d (,w/6|,t r!r.dprrrrp..riEsl,iol Wt Oobti.Nqlta

OeteD ;E I,luu ol llttlt fitool(It
lm otclrirz^IDilt DIYE0?t0tT €aNQESH

Re-Apply

This will appear as the status once the SDO evaluator or RO validator reviewed your
application and finds invalid or lacking documents that you need to address.

Status on your Dashboard

St tus

Email Notification

t,.|

It..Blnn -d-a!-.ri.oa.t r.r.-.*.rd'ahfrF.'-a.fr ft...r.h!prclrb.Ad-9,-drd'drh-rn--hhsipD
#.. birdiE &*rril.ara-ift r-

,r....r,rd-, A-6d,st
ryi.r.!dtu d..'tFioa

o.ttod-ffi-faL9lsj

Disapproved

This will appear as the status once your application has been rejected or disqualified,
along with a specified reason.

Status on your Dashboard

Notionol Quolilying Exominotion l School Heads - Online Applicdtion System (NQESH-OAS)
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Email Notification

a
-

oica l{alclrl .d.dy .o..m,!d.o.a cor ,h'

O..r .,t Al{ OEIA CRtJa
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DctED d HHffiHffffiL 8a!951-I

V. Forgot Password

l. ln the log in page, select the Forgot Password link under the log in button.

edNs-f:"H

EEE
r,---------1

2. Enter your DepEd Email address. A
temporary password will be sent to your
email.

3. Go back to the log in page, enter
your DepEd email address and your
temporary password. NOTE: DO NOT
COPY the quotation marks.

Please enl.r your tm.ilAddresr:

r
a(D

D.PEd NOESH

P.ttword Rat l Raqua3t

This is your n* p.s*o.d _- 
Pi€ase do not givo this to othots

Notionol Quolilying Exominotion lor Schoot Heods - Online Applicotion Sy'item (NQESH-OAS)



Vl. Change Password

l. After logging in, click the Change Password button in the left side of the screen.

2. Enter your new password. The password must be a minimum of eight (8) characters.

Please enter your new password:

r Cancel

3. An emailwill be sent to you conlirming thatyou have successfully changed your password.

o DaDEd NOESH.noreply principalsteslool@dep€d qov.ph>

Chang. Pa3sword

Thb ls yolr nerv password '-. Pleaso do not give thb to others

Thank youl

+ Apply

, WApplication

t Change Password

t Logout

Notionol Quolirying Examination l School Heods - Online Applicotion System (NQESH-OAS)
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JUAN DE.ACFI.IZ
applicant@deped.gov.ph
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(Annex 5 to DepEd Memorandum No. _, s. 20221

NATIONAL QUALrr"rrNG EXAMTNATION FOR SCHOOL HEADS (NQESHI
PROCESSING OF APPLICATION and CERTIFICATE OF ELIGIBILITY

GENERATION OF LIST OF QUALIFIED APPLICANTS
A. All SDOs are advised to generate a master list of Qualifred Applicants, copy

furnished the Regional Oflice, based on order of priority as stated in item 4. I
of the policy cover of this memorandum.

2. PROCESSING OFAPPLICATION

A. Schools Division Oflice Review (SDO Review)

A l. Through the NQESH-OAS, the designated Schools Division Office (SDO)
Evaluator shall receive and assess the application based on the
following:

a the order of priority for 2O2l NQESH as stipulated under item 4 of
the policy cover of this memorandum

b. the authenticity and completeness of the uploaded documents
through the NQESH-OAS.

A2. SDO Evaluator/s shall act on the application whether:

a FORROREVIEW
. The applicant passed the SDO level review, thus his/her

documents are forwarded to the Region for further validation.

b. RE-APPLY
. For applicants who are not included in the priority in item 4.1 of

the policy cover of this memorandum, he/she will be instructed
to wait for the application schedule for batch 2 before re-
applying.

If there are invalid or lacking documents which needs to be
addressed by t}le applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

c. DISAPPROVED
. The applicant is not yet quatfied to take t]le NQESH. The reason

on the disquatfication is reflected in the NQESH-OAS.

B. 1. Through the NQESH-OAS, the designated Regional Office (RO) Validator
shall validate the following:

B. The list shall serve as reference for the SDO Evaluators and RO Validators in
prioritizing review of applications.

B. Regional OIIice Review (RO Review)

(Enclosure No. 5 to DepEd Memorandum No.         , s. 2022)



a the applicant is qualified based on the order of priority for 2O2l
NQESH as stipulated in item 4. I of the policy cover of this
memorandum.

b. the documents submitted are complete

8.2. The RO Evaluator shall act on the application whether:

a QUALIFIED
. The applicant is qualifred based on the order of priority for 2021

NQESH as stipulated in item 4.1 of the policy cover of this
memorandum and the submitted documents are complete.

b. RE.APPLY
. For applicants who are not included in the priority in item 4.1 of

the poliry cover of this memorandum, he/she will be instructed
to wait for ttre application schedule for batch 2 before re-
applying.

If there are invalid or lacking documents which needs to be
addressed by the applicant, he/she vrill be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

DISAPPROVED
o The applicant is not yet qualified to take the NQESH. The reason

on the disqualification is reflected in the NQESH-OAS.

3. PROCESSING OF CERTIFICATE OF ELIGIBILITY

A. Once the applicant is qua1i6ed, his/her application will be returned to the
SDO evaluator for the processing of the Certificate of eligibility and approval
of application.

B. The applicant proceeds to the SDO for verification of submitted documents.
He/she must bring the following:

B. 1. Hard copy of the uploaded documents

8.2. (2 pcs) latest (at least 6 months) passport size picture with name and
signature of the applicant at the back

B.3. Payment for the Examination fee amounting to Php 35O.00

C. The SDO evaluator reviews/checks the hard copy of the documents
uploaded/submitted by the apptcant.

D. After verification the SDO evaluator shall alfix his/her sigrrature on the COE
of tJle applicant and attach the ID pictures submitted by the apptcant.

E. The SDO evaluator then releases the COE to tie applicant.

c.

NQESH Processing of Application - Page 2 of 3



F. Upon receipt of the COE, the applicant is required to sign the COE at the
designated space then proceed to the SDO Cashier Section to pay the
examination fee

G. Upon payment of the applicant, the SDO Cashier shall then provide payment
details and alhx his/her signature on the COE of the applicant.

H. For the approval of the application, the applicant must return the lower
portion (RO copy) of the COE to the SDO evaluator for the approval of
application.

I. The SDO eva-luator shall submit to:

11.
L2,

RO-QAD, the copy of the COEs with the initial list of examinees, and
RO-Cashier, the payment and master list of paid examinees

NQESH Processing of Application - Page 3 of 3



(Annex 6 to DepEd Memorandum No. _, s. 20221

l. For the guidance of the Regional Budget OIIicer, Regional Accountant, and RO
Cashier, tJ e examination fee of Three Hundred Fifty Pesos (Php 35O.OO) shall be
utilized as follows:

B. Three Hundred Forty Pesos (Php 340.00) shall cover variou s expenses
relative to the preparations ald administration of t}:Le 2O2l NQESH such
as (but not limited to):

Accommodation/meals, travel expenses, communication
allowances, paJrment of overtime services, and honoraria of the
proctors and other DepEd personnel involved in the application
process, preparations, and administration of 2O2l NQESH.

111 Supplies and other incidental expenses.

A. The computation of the honorarium for the 2O2l Principals' Test shall be
based on the DBM Circular No. 2OO7 -2 dated October 1, 2OO7, entitled
"Guidelines on the Grant of Honoraria Due to Assigrrment in Government
Special Projects."

B. Expenses allocated for the honorarium shall be drawn out from the
examination fees. No funds shall be expended from the Central, Regional,
and Schools Division OIIices for this matter.

C. RO & SDO personnel who are involved during the preparation, online
application and evaluation of documents shall be entitled to overtime pay
charged to the examination fee or loca-l funds, subject to the existing
accounting and auditing ruIes and regulations.

3. Utilization of fund sha-ll be upon approval of the Regional Director, subject to COA
and accounting rules and regulations.

I

NATIONAL QUALIT"TTNG EXAITINATION FOR SCH(X)L HEADS (NQEST{)
UTILIZATION OF TIIE EI(AJIINATION TEE

A. Ten Pesos (Php 10.00) is for the L.egal Research Fund as stipulated in
DepEd Order No. 14, s. 2O15. The remittance to the Bureau of Treasury is
stipulated in the said order.

ii. Printing of the materials (such as, but not limited to User's Guides,
Test Administration Guides and other materials and forms).

2. Granting of honoraria to DepEd personnel involved in the preparations and
conduct of t}re 2O2l NQESH shall be authorized. Since these personnel are
required to render services beyond their regular duties and responsibilities to
ensure the peaceful arld orderly conduct of the 2O2l NQESH.

(Enclosure No. 6 to DepEd Memorandum No.         , s. 2022)




